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QUICKBOOKS 2010 ADVANCED SKILLS 

 
Course Number: 11-CPT316 

November 22 * 8 Hour Course * 1 Tuesday 

8:00 am - 5:00 pm * Price: $149 (includes textbook) 

Instructor: Diane Kutz, PMP, Microsoft Office Master 

Location: UNA East Campus, Room 106 (Computer Lab) 

Approved for 8 A&A CPE Hours 

 

This course builds upon the foundations covered in the basics class. You will learn how 

to use QuickBooks to manage inventory, classify jobs for better reporting, track job 

costs, track time, charge back time and expenses and other features that allow for more 

meaningful reporting from QuickBooks data. You will also learn how to customize 

invoices and other forms. 

 

 

 

 

 

Online registration is available at www.una.edu/continuing-studies (select Accounting 

or Computer Workshops).  Please contact our office at 256-765-4862 to register by 

phone.  We accept all major debit and credit cards. 

 
 
 

 To view or print a complete listing of Personal Enrichment and Computer classes please visit 

our website at www.una.edu/continuing-studies (select the 2011 Catalog). 

https://ch1prd0202.outlook.com/owa/redir.aspx?C=rvk0s6xxqESBMUxp-owD_UnAsSy7N84IKqd89nqWMJ9YEmUuhAfH27b7BhkzjTcqOx8zMJ0WvbQ.&URL=http%3a%2f%2fwww.una.edu%2fcontinuing-studies

